
JOB DESCRIPTION 
MANAGEMENT ACCOUNTANT 

 
 

 
Job Title: Management Accountant Reports to:  Head of Finance 
Department: Finance Location: Witney 
Direct Reports: Purchase Ledger Clerk & Purchase Ledger Assistant 
Job Purpose: Delivering accurate and timely financial information, the management accountant will help to 

support the Leadership team and the company’s strategic objectives. As part of a fast-paced and 
dynamic Finance team, this role is integral and the successful applicant will be constantly looking to 
drive efficiencies, mentoring more junior members of the team and creating strong cross-functional 
relationships. 

Key responsibilities Management Accounts 
- Responsible (alongside second Management Accountant) for finalising all aspects of the 

monthly management accounts, including balance sheet reconciliations. To Head of 
Finance for review by ME +4. 

- Posting journals (sales/ margin information, accruals, prepayments, nominal corrections) to 
a high standard, reviewing against Budget and forecasts and analysing variances. 

- Reviewing all control accounts, with particular focus on the purchase ledger. 
- Working with rest of Finance team to collate the Board packs post ME. 
- Updating rolling forecast (all financial statements) with actual data (monthly). 

 
Budgeting & forecasting 

- Responsible for various P&Ls and cost centres, focusing on accuracy. 
- Significant involvement in the production if the annual financial budget, from first draft to 

final submission, including PowerPoint presentations to the Board. 
- High level of involvement with re-forecasting as well as quarterly reviews.  
- Working with FP&A Analyst to drive efficiency in the forecasting/ budgeting process. 

 
Compliance 

- Production of both the UK and foreign (FR & IT) VAT returns and ensuring all Intrastat 
submissions have been completed by deadline date. 

- Supporting Head of Finance with insurance renewals (general) and ongoing claims. 
- Managing internal audit controls, introducing new processes where required and 

supporting more junior team members. 
 
Managing the purchase ledger 

- Managing the AP team, ensuring a clean ledger at ME and reviewing with the team.  
- Signing off all key supplier statements and ensuring communication with suppliers is 

smooth and immediate. 
- Annual appraisals (including objective setting) as well as quarterly reviews with both direct 

reports. 
 
Ad hoc 

- Accurate weekly trade reports (responsibility shared with second Management 
Accountant), supporting FP&A Analyst as the business moves over to more automated 
reporting. 

- Any ad hoc reports, analysis and forecasting required by the leadership team. 
- Ensuring a clean and positive external audit post YE, liaising directly with the audit team 

both during and after the fieldwork. 
 

Relationships: Internal:  
Finance department: all members of the team, especially direct reports. 
Sales channels (HoDs, specially with regards to forecasting, modelling and management accounts). 
External:  
HMRC, insurers, banks and auditors. 
 

Experience/ skills/ 
competencies 

- Previous experience in a similar role, preferably >3 years. 
- Ability to work to tight deadlines with experience. 
- Background in Purchase Ledger (managing or otherwise). 
- Flexible team player 
- Ability to retain information and learn quickly 
- CIMA/ACCA qualified, PQ will be considered if relevant experience can be demonstrated 


